
Panther Clubhouse Daycare
Part of Delton Community Preschool:

Preschool and School Age
Wrap Around Daycare Program

Open Monday Through Friday
6:30 am - 6:00 pm

Amy Lorenz, Director
269-623-1369

amy.lorenz@dkschools.org
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SCHOOL YEAR SCHEDULE

6:30-7:25 FREE PLAY, QUIET TIME
7:25 CLEAN UP, STORY ON THE RUG
7:35 SCHOOL AGE DISMISSAL TO THE CAFETERIA
7:40 KINDERGARTEN DISMISSAL TO CLASS
7:40 PRESCHOOL BREAKFAST
8:05 AM PRESCHOOL DISMISSAL
8:30 CRAFT TIME
9:30 SNACK
10:00 OUTSIDE PLAY
10:30 STORY ON THE RUG
10:45 MORNING DAYCARE LUNCH
11:05 AFTERNOON DAYCARE LUNCH
12:10 PM PRESCHOOL DISMISSAL
12:10 OUTSIDE PLAY
12:45 DRINK, POTTY, STORY ON THE RUG
1:00-2:15 REST/NAP
2:15 SNACK
2:40 1ST-5TH GRADE REPORT TO CAFETERIA

KINDERGARTEN JOINS “LITTLES”
3:30 OUTSIDE PLAY IF WEATHER PERMITS
5:00 INSIDE PLAY/CLEAN UP
6:00 CENTER CLOSED
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Panther Clubhouse Daycare Handbook
Located at: Phone: 269-623-1369
Delton Kellogg Schools Website:www.dkschools.org
327 N. Grove St. Director: Amy Lorenz
Delton, Mi 49046 amy.lorenz@dkschools.org

Philosophy
Panther Clubhouse believes providing an age appropriate environment is the best for
children to develop to their fullest potential. We strive to become a partner with our
families through open communication.

Our Mission
To provide age appropriate, child directed play in order to provide the best possible
learning environment.

Staff
Our teachers are educated and selected to meet the needs of our children. Each staff
member completes a thorough application, background screening, fingerprints, as well
as our own extensive training process.  This includes a criminal record check,
employment reference checks, a TB test and child CPR and First Aid training. Every
staff member completes 16 hours of Early Childhood training annually.

Hour of Operation
Operating days and hours are Monday through Friday from 6:30am-6:00pm all year
long.
We will be OPEN on half days, 2 hour delays, snow days, and non-emergency school
closures of any kind.  We are closed on the following holidays; New Years Day,
Memorial Day, Independence Day, Labor Day, Thanksgiving Day, Christmas Day.  Other
closure days may be scheduled with prior notification.

Tuition/Charges
Effective July 1st, 2022 our rates are as follows.
$5.00 per hour per child
$1.25 each 15 minutes per child
$50.00 cap per day per child
10% discount for 1st sibling attending.
20% discount for any additional sibling attending
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You will only be charged for the time that your child is with us.
Tuition payments are due every Friday for the previous week’s care.
Cash, check, or money order can be deposited in the blue payment box located near
the preschool entrance.  Online payments can be made at www.dkschool.org
A fee of $10.00 per ten minutes will be charged after the center closes at 6:00pm.

DHS payments-We accept DHS payments. You must make arrangements with your
DHS caseworker to fill out the proper paperwork.  You are responsible for any amount
DHS will not cover.  You are required to make payments until your care has been
approved.

Enrollment Requirements
Children must be 3 years old to 12 years old. Children must be completely
potty-trained: A child must know when he/she needs to use the restroom, then go
use the restroom and be able to practice proper hygiene by themselves.
To enroll, you will need:

1. A completed schedule form
2. Child information card
3. A completed physical health form SIGNED by your physician (preschooler) or

school age health agreement.
4. Concussion awareness form
5. Signed handbook and photo permission form

Termination of Enrollment
We reserve the right to terminate any enrollment at the Panther Clubhouse Daycare due
to the following reasons:

1. Non-payment of tuition
2. Abuse of children, staff, or property
3. Violation of policies
4. Disruptive or dangerous behavior towards staff or children
5. Our inability to meet the needs of the child

Communication
Our program uses the REMIND App and EMAIL to communicate with parents.You will
need to download the REMIND App on your phone.  Once it is downloaded, you will
follow the instruction’s to get it set up. The class code is @a2a6k. You will then request
to join the class and a staff member will approve it.
Please make sure to have a current email on file.  If you need a translation, one can be
provided for you.
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Behavior Management and Discipline Policy
Panther Clubhouse Daycare staff uses developmentally appropriate positive methods of
discipline to encourage self control, self-direction, self-esteem, and cooperation.  We
believe discipline is a learning experience. Praise and positive reinforcement are
effective methods of behavior management.
Panther Clubhouse uses a positive approach to discipline and practice the following
discipline and behavior management techniques.

1. Communicate to children using positive statements. Give positive directions
(explain to the child what they should do).

2. Communicate with children on their level.
3. Talk with children in a calm, quiet manner. Allow them to express any feelings

he/she is having. Listen to children and respect the children’s needs, desires,
and feelings.

4. Allow the child a calm down time before we explain unacceptable behavior to
them.

5. Give attention to children for positive behavior
6. Praise and encourage children
7. Reason with and set limits for the children.
8. Apply rules consistently
9. Model appropriate behavior
10.Set up the classroom environment to prevent problems.
11. Provide alternatives and redirect children to acceptable activity
12.Give children opportunities to make choices and solve problems under our

direction, and give suggestions for solutions when necessary. Provide
appropriate words to help solve conflicts.

13.Give age appropriate logical consequences for continued misbehavior
14.Remove children from the source of conflict for an age appropriate time span to

calm down and problem solve.
15. If a serious problem occurs with a child, parents will be notified. If the problem

continues, a conference will be held between parents, caregiver, and director.
Referral Policy
Repeated write ups of any kind will result in a Parent Conference and behavior plan.
Three write ups for the SAME type of behavior will result in the following:

-3 day Daycare Suspension
Upon the students return, any additional write ups for similar behavior will result in-

-10 day Daycare suspension
If the behavior is repeated the child will be expelled from Daycare.
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Outdoor Play Policy
Children in attendance for three or more continuous hours per day will be given an
opportunity to play outside. We encourage outdoor play for at least 30 minutes and
sometimes up to two hours depending on the weather.
Preschool-aged children
Preschool aged children will play in the outdoor area designated for this age group.
Outdoor Play Equipment and Settings
This facilitie’s outdoor area provides protection from the sun with trees in the playground
area. The facility’s outdoor area is located behind the facility with a wind reducing fence
to provide protection from the wind.  Children use sunscreen and dress appropriately for
the weather and sun exposure.
Hazards
Our outdoor area’s surfacing, spacing under and around equipment, and all play
equipment meet standards of the U.S. Consumer Product Safety Commission and
ASTM Standard F1487-07ae1. This facility’s outdoor play area is inspected daily by staff
to make sure there are no missing or broken parts, no protruding nuts and bolts, no rust
or chipping/peeling paint, no sharp edges or rough edges, no splinters, and no unstable
anchorages or insufficient impact-absorbing material under and around equipment on
which children climb.  The outdoor play area is free of contaminated water, animal
excrement, and litter.  The outdoor play area is a safe distance from the street, parking
lot, and areas intended for other uses.
Weather and Clothing for Outdoor Play
Outside play time may be reduced if the wind chill factor is at or below 20 degrees F or
90-95 degrees F.
Children will not be taken outside if the “feels like” temperature is at or below 15
degrees F or over 95 degrees F.
Children who have asthma or other health conditions that are affected by weather or air
quality must have a special care plan prepared in collaboration with the child’s health
care professional that indicates what these children can do to maximize their ability to
play outdoors and when the only acceptable accommodation is an alternative to playing
outdoors.
Families must provide outdoor clothing for conditions. PLEASE LABEL EVERY PIECE
OF CLOTHING CLEARLY WITH THE CHILD’S NAME.

Snacks and Lunch
Lunch is served between 10:45-11:30 am. Due to health department regulations, we are
not allowed to store student lunches in our refrigerator. We will provide water at all
meals.
Snacks will be offered in the AM and PM between meals.
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Snow Day Closings
If the educational programs must be closed due to bad weather or other adverse
circumstances, notice will be given over radio, television, email, or text.
Panther Clubhouse Daycare is usually OPEN during most snow days except in extreme
conditions.

Rest and Nap Time
Children 5 and under attending childcare for more than four consecutive hours will have
an opportunity to rest or nap. Quiet music will be played and the lights will be turned off.
If you choose to send a blanket and or pillow for your child, they should be taken home
every week and washed. PLEASE LABEL ALL PERSONAL BELONGINGS THAT
WILL STAY AT DAYCARE. Cots will be cleaned and disinfected on a daily basis.

Sick Policy for Staff and Students
Please keep your child home if he/she exhibits and of the following symptoms:

1. Fever of any kind
2. Repeated diarrhea
3. Vomiting
4. Respiratory conditions like chronic cough or irregular breathing
5. Conjunctivitis (pink eye)
6. Lice or other parasite
7. Any communicable disease

If your child becomes ill while in our care or exhibits any of the above symptoms, we
contact the parents first. If a parent can not be reached, we will call the next person on
the child’s information card. We are unable to provide the facilities for sick children,
therefore, parents must pick up their child immediately.
Staff members exhibiting these symptoms will be immediately sent home.
In order for your child/staff to return to Panther Clubhouse, they must be free of
any symptoms for at least 24 hours or be on an antibiotic for at least 24 hours.
Parents must notify Panther Clubhouse if your child has a communicable disease or
other infectious condition.
Your signature on the Panther Clubhouse receipt and Acknowledgement of Handbook
content indicates that you will not hold Panther Clubhouse, Delton Kellogg Schools, or
Delton Community Preschool liable for any event relating to any preexisting medical
conditions, disclosed or undisclosed.
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Health Care Plan
Hand washing: All children and staff wash their hands with soap and running water
before mealtimes and after using the restroom. Single use towels are used to dry
hands.
Handling bodily fluids: Panther Clubhouse Daycare staff uses precautions when
handling potential exposure to blood, including blood containing fluids and tissue
discharge, and when handling other potentially infectious fluids. Our staff are required to
use gloves and single use towels, as well as contain fluids and proper disposal as
outlined in the blood borne training they receive in accordance with OSHA standards.
Cleaning and sanitizing: A three step system is used to clean and sanitize toys and
other surfaces. Step one is soap and water solution, followed by a clear rinse, and
finished with a bleach water solution.
Controlling infection: When a child/staff has a communicable disease they are sent
home until they are well enough to return to care (see sick policy). Once a child has
been identified with a communicable disease, the room where they came into contact
will be sanitized.

Medication Policy
If you child need to be given medication, the parent must provide:

1. Written permission on our medication form
2. Prescription medication shall have pharmacy label with physician’s name,

strength of medications, and instructions
3. Over the counter medications must be in original container
4. All medications must be handed to a Panther Clubhouse Daycare staff member.

Medications may never be stored in your child’s backpack
5. Topical nonprescription medication including but not limited to sunscreen and

insect repellent, requires written parental authorization

Student Photographs
No photographs/videos taken of children while at Panther Clubhouse or within any
Panther Clubhouse sponsored activity shall be posted on the internet or otherwise used
by Panther clubhouse unless all of the following occur:

1. No last names of children or families are mentioned
2. Photographs are only placed on school-sanctioned websites or within

school-sanctioned materials.
Panther Clubhouse is not responsible for any photographs/videos taken by parents at
school or school sponsored events that are placed on the internet.
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Pets
Due to safety and liability issues, we ask that pets not be brought in the building or on
school grounds. A classroom pet may be provided.

Pesticide Treatment
Panther Clubhouse and Delton Kellogg Schools complex is periodically professionally
treated for pests. We are notifying you in this handbook that these may possibly be
administered. If they ever are administered you will be notified in these ways:

1. It will be posted on the doors of the school.
2. A letter will be sent home in your child’s backpack.

An advanced notice will include this information; information about the pesticide, the
targeted pest or purpose, approximate location, the date of the application, contact
information at the center, and a toll-free number for a national pesticide information
center recognized by the Michigan Department of Agriculture.

Privacy of Children and Parents
The staff at Panther Clubhouse respects the privacy of children and parents. We will not
share confidential information about health and medical history, or other pertinent
information. Any information that is shared with us is kept confidential and shared
between the staff that need to know.

Release of Children
For the safety of your child, please be sure to let a staff member know when you are
dropping off or picking up your child. If there are any changes in who may/may not pick
up your child, please notify the staff in writing and/or make changes on your child’s
information card and initial the change. Please make sure to list 3 people that are
allowed to pick up your child. Inform your pick up persons that for identification
purposes only, they must show a driver’s license before the child will be released to
them. Children will not be released to anyone who is not listed on the information card.
Panther Clubhouse will not be responsible for children at departure time after leaving
their immediate classroom door. Please accompany your child in the hall and parking
lot. Panther Clubhouse staff members are not properly trained to make assessments
relating to intoxication or impairment and therefore assume no responsibility to assess
the competency or condition of any individual to pick up the child.

Child Abuse/Neglect and Substance Abuse
Staff of Delton Kellogg Schools and Panther Clubhouse Daycare are obligated by law to
report any suspicions of abuse or neglect. As mandated reporters, our staff must report
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directly to Child Protective Services. It is the responsibility of Child Protective Services
to investigate a case of suspected abuse or neglect.

Non-Discrimination Policy
Panther Clubhouse is open to any family regardless of race, color, or national and
ethnic origin to all rights, privileges, programs, and activities generally accorded or
made available to all students at the school. We do not discriminate on the basis of
race, color, national, or ethnic origin in the administration of our educational or
admission policies.

Caring for Children with Special Health Care Needs Policy
Children who participate in the program and who require special adaptations or
accommodations not required by typically developing children involved in the program
MUST have a care plan that addresses routine and emergencies appropriate for that
child. The care plan is to be completed by the child’s health care providers and
specialists with parents/legal guardian input. The plan will address the health
information and guidance required to accommodate the child’s needs. It will include:
diagnosis, health history, a list of medical providers and therapists, medications (routine
and as needed), medical treatments, required accommodations, medical and adaptive
equipment, specific directions for emergencies, nutritional information, staff training
needs, and any other instructions required to ensure proper care while in the child care
setting.
If a child is enrolled in Early On (part C of IDEA) services, a copy of the individualized
Family Service Plan (IFSP) shall be included in the child’s file and followed when
appropriate. If the child is enrolled in Special Education (part B of IDEA) services, a
copy of the individualized Education Plan (IEP) will be included in the child’s file and
followed when appropriate. If the child is not enrolled in Early On or Special Education
services and it appears that the family may benefit from these services, a program
representative will discuss the services with the family and provide information on how
to apply. If the IFSP and/or the IEP supports additional assistance by a Speech,
Physical, and/or Occupational Therapist, our program will offer that the therapist can
provide services at the childcare program site if the parent/ guardian chooses.

Parent Notification of the Licensing Notebook
Panther Clubhouse is licensed by the state of Michigan. Our license number is:
DC080017861. A parent information board is available near the daycare/preschool main
entrance as well as in the daycare room. On this board you will find notices regarding
illness reported in the school as well as recall information impacting children for the
current period.
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Licensing inspections and special investigation reports from the past 2 years are also
available in the Bureau of children and Adult Licensing website at
www.michigan.gov/michildcare.
Your signature on the receipt and acknowledgment page of this document will be
considered as your acknowledgement of having received and read this information.

Fire/Severe Weather/Lockdown Procedure
In the event of a fire, children will be accounted for and evacuated from the building and
remain in the designated area. Fire Drills will be held throughout the year.
In the event of severe weather, children will be evacuated from their classroom to a
designated safe space. Severe weather drills are held throughout the year.
Panther Clubhouse will perform lockdown drills in case of an emergency. Children are
taken to a secure location within the building. In the event of an actual lockdown. The
building will remain locked until the emergency situation has passed. In any of the
above situations, your child may only be picked up after the situation has been
resolved.

Emergency and First Aid
In case case of an emergency or injury:

1. Basic first aid will be applied
2. Parents will be notified, either by telephone or in person, an accident report will

be kept on file.
3. If the injury requires medical attention and the parents can not be reached, the

designated emergency person listed on the child’s information card will be
notified.

4. If the child needs medical attention and the above persons can not be reached,
the child will be transported via ambulance to the hospital by the emergency staff
personnel. A staff member will stay with the child until a parent arrives.

In a life threatening emergency, 911 will be the first point of contact and parents will be
notified immediately after.
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